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Tuition and Fees Payment Policy 
 

Enrollment, Tuition, and Fees Payment Policy: Prompt payment of tuition and fees is required of all 
families and is an essential part of having your child enrolled in a private school. Machias Valley 
Christian School (MVCS) is a small institution and relies on prompt, full payment of all tuition and fees 
in order to operate. 

Payment of Registration, Tuition, and Book Fees: The total tuition of a student must be paid to MVCS 
in advance, either up-front for the whole school year, or divided into ten equal monthly installments 
payable monthly beginning in August, with payments initiated on the 15th of each month. Book fees and 
registration are due at the time of registration. 

Collection Policy: One (1) late or incomplete payment during the course of a given school year without 
prior approval by the Board will constitute a breach of the registration agreement and conditions of 
enrollment. In such a situation, notice will be provided in writing by MVCS that the account is in arrears 
and that full payment must be made immediately or enrollment of the family’s child may terminate 
immediately. The family will remain liable for all normal tuition and fees through to the next calendar 
month. 

Legal Collection: MVCS may use any legal means at its disposal to reclaim funds past due, including the 
engagement of third-party collection agencies to whom financial details will be passed by MVCS as is 
permissible by law and through small claims court. 

Withholding of Grades, Report Cards, and Transcripts: Any fees outstanding at the end of a grading 
period,whether of tuition or any other fees owed to MVCS, may result in withholding of student records 
until full payment is received of all outstanding balances. Medical records will be released immediately 
upon request. 
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